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Safer Recruitment Policy
🎯 Policy Statement
Holy Angels Pre-school is committed to safeguarding and promoting the welfare of children. We ensure that all recruitment practices are robust, transparent, and compliant with statutory guidance. Only individuals who are suitable, qualified, and committed to our values are appointed to work with children.
🧩 Objectives
· 🧠 Prioritise child safety in every stage of recruitment
· 📋 Follow a structured, multi-step recruitment process
· 🧾 Maintain accurate records of checks and decisions
· 🧑‍⚕️ Ensure all staff are vetted and trained before unsupervised access to children
· 🧍‍♀️ Promote equality and prevent discrimination in hiring
· 🔄 Review recruitment procedures annually or after any safeguarding concern
🧑‍🏫 Staff Implementation Guidance
📢 Advertising & Applications
· Use inclusive language and clearly state safeguarding expectations
· Require completed application forms rather than CVs
· Inform applicants that an enhanced DBS check is mandatory
🗣️ Interview & Selection
· Conduct interviews with at least two trained staff members
· Ask safeguarding-related questions and explore gaps in employment
· Request original documents for identity, qualifications, and right to work
📄 References & Vetting
· Obtain two references, including one from the most recent childcare employer
· References will be obtained prior to recruitment
· Reject generic or “to whom it may concern” references
· Follow up on inconsistencies or safeguarding concerns
· Complete enhanced DBS checks before unsupervised access is permitted
· Record DBS number, issue date, and update service status
📘 Induction & Probation
· Provide a structured induction covering safeguarding, policies, and expectations
· Assign a trained “buddy” for support and observation
· Maintain a probation period (minimum 3 months; extended if references are pending)
· Restrict intimate care duties until DBS clearance is confirmed
🔍 Ongoing Monitoring
· Encourage staff to disclose any changes affecting suitability
· Monitor DBS update service annually
· Keep recruitment records securely and review them regularly
👨‍👩‍👧 Parent-Friendly Summary
We take your child’s safety seriously. Here’s how we make sure our staff are safe and suitable:
· 🧑‍⚕️ Thorough Checks – We check every applicant’s background, qualifications, and criminal history
· 🧾 References Matter – We speak to previous employers to confirm experience and suitability
· 🧠 Safeguarding First – We ask questions about child protection during interviews
· 🧍‍♀️ No Shortcuts – New staff can’t work alone with children until all checks are complete
· 📘 Ongoing Monitoring – We keep records and regularly review staff suitability
· 🧑‍🏫 Training & Support – Every new team member receives safeguarding training and guidance
If you have questions about our recruitment process or want to know more about how we keep children safe, please speak to our manager or Designated Safeguarding Lead.
📚 Legal Requirements and Guidelines
This policy reflects the following legislation and statutory guidance:
• EYFS Statutory Framework (2025 update)
• Keeping Children Safe in Education – September 2025
• Working Together to Safeguard Children – 2023 update
• Equality Act 2010
• Safeguarding Vulnerable Groups Act 2006
• Rehabilitation of Offenders Act 1974
• Data Protection Act 2018 & UK GDPR
• Ofsted Early Years Inspection Handbook – November 2025
• Safer Recruitment Checklist (Famly & Redwing Solutions, 2025)
• Disqualification under the Childcare Act 2006 – Guidance for Providers
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