                    HOLY ANGELS PRE-SCHOOL
Funding and Fees Procedures
Holy Angels Pre-school is a not-for-profit organisation with charitable status. We are term time only for 38 weeks of the year. We are open from 7.30am – 5.30pm, Monday – Friday.
· Every 3 & 4 year old child is eligible for 15 government funded hours per week for 38 weeks a year from the term after they are 3 years old, this is known as universal funding. This is subject to Holy Angels Pre-school having available space. 
· From September 2025 some children aged 9 months, from working parent households, may also be eligible for an additional 15 hours of funding. This funding is available from the term after the child reaches 9 months old.
       For further information please see Apply for free childcare if you're working -      GOV.UK (www.gov.uk)
· Targeted 2 year funding - There is also 15 hours of funding available for families whose income is less than £15,400 a year and are in receipt of income support benefits. Further information is available on Further information and to apply for 2 year funding - Torbay Council 
· The funding CAN be shared between 2 provisions. Children DO NOT have to attend a school nursery to secure a place in the school’s reception class.     
· In order to claim your child’s funding we are required to see a copy of their birth certificate, passport or similar document. Please bring this with you on your child’s first day
· A funded child is eligible for 570 free hours per year.  Broken down into :
[image: C:\Users\Holy Angels2\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\TFDVXFLQ\MM900283653[1].gif]210 hours for the autumn term
180 hours for the spring term
180  hours for the summer term
       
We offer:
· Sessional or full day care. Our sessions are available each weekday morning from 9am -12 noon and each weekday afternoon from 12 noon - 3pm.
· If your child receives 15 hrs funding, you can use the funding for 5 mornings or afternoons or alternatively a full day session.  For example, Monday and Wednesday (9am – 3pm) and one other 3 hour session at no extra cost, or if your child is eligible for 30 hours you can use it Monday to Friday 9am-3pm.
· We are open from 7.30am – 5.30pm; the funding can also be used to extend your child’s session.  For example, a child can attend for 2 days and use their 15 hours of funding, 7.30am – 3.00pm or 9.00am- 4.30pm, or 8.30am – 4pm. 

These are just examples, where possible we aim to be as flexible as we can, please ask if you would like more details. 
· If a child is eligible for 30 hours funding, they can spread it over 5 days, or 4 days of 7.5 hours per day or over 3 days 7.30-5.30. 
· Our non-funded hourly rate from September 2025 is £7.00 per hour. 
· If your child’s sessions are funded 9am-3pm but you want them to stay until 4.15 there will be an additional cost of £8.75 to pay for the additional 1 and a quarter hours or £17.50 if they stay until 5.30.
· If your child is funded from 9am but you would like them to start at 8.45am, there will be a charge of £1.75, similarly if your child is funded until 3pm, but you would prefer to collect at 3.15pm the charge will be £1.75.
· Our fees are reviewed by the Trustees each year, (next review date July 2026), the Trustees reserve the right to change the fees.
· Parents can pay in advance weekly or monthly. 
· If parents wish to pay termly, the full payment will be required by the end of the first month of the term.
Any missed non-funded sessions must be paid for.   
Funded hours are nontransferable, if you child misses a day through illness or family outing, we are unable to offer an alternative, if your child attends on a day we are closed for a bank holiday or staff training, we are unable to offer an alternative.

Outstanding invoices
· Invoices will be sent out at the beginning of each month. We ask that all invoices are paid in full 14 days from the date of the invoice. 
· The invoice will be resent after 14 days with a reminder that payment is now overdue. 
· If payment is still not forthcoming, the pre-school manager will contact the parents to see if we can offer support, such as a payment plan.
· If parents do not respond to the offer, the matter will be handed over to the Trustees, who will start proceedings to recover the outstanding fees. 

We ask that children are collected promptly at their registered collection time. There will be an extra charge of £10 for the first half hour or any part thereof. This will increase to £15 for the second half hour and £20 per half hour after.  If a child is not collected after 1 hour we will refer to our uncollected child policy.

Help is also available for childcare costs for children under 18. You might be able to apply for:

Tax free childcare   Tax-Free Childcare - GOV.UK (www.gov.uk)
Tax credits
Universal credit
Help while you study

You can find further details about all of the above on www.gov.uk and using the search bar
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